
Families First Volunteer Recruitment Pack – Application Form 

Please read the application form carefully and complete as many sections as you can. Families First uses the information on your completed application form as part of the assessment process. 

Please note that we require our volunteers to be able to commit to a minimum of one year.

	Please tick any areas you are interested in volunteering in:

☐ One-to-One Befriending Service
☐ Young People’s Support Service    
☐ Family Support Service   
☐ Driving (Minimum age - 21)
☐ Admin
☐ Trustee
☐ Friend of Families First


	

	How did you hear about Families First St Andrews? 





1. Personal Information
This information will be stored in your volunteer file, and the volunteer database. Some of this information will be used for your PVG application. Please let the Volunteer Coordinator know if you would like to update this information at any point – we understand that students move houses regularly, and other changes are to be expected! 

	First Name(s)

	Last Name:



	What are your preferred pronouns?

 He/Him ☐        She/Her ☐        They/Them ☐        Prefer not to answer ☐        
 
 Other?                


	Term time address:

	Home address:   



	University email:

	Personal email: 



	Please confirm which is your preferred email address:

University ☐          Personal ☐	

N.B. This email address will be added to our volunteer mailing list, which is used to send out updates about events and sessions, whilst you are volunteering. If you do not consent to this use, please let us know, or you can opt out at any time. It will also be used in other regular communications. 

	Mobile number:  
	Home Telephone Number:



	What is your preferred method of communication with members of staff? 

Email ☐        Text/Phone ☐        WhatsApp ☐        Facebook Messenger ☐        


	Are you happy to be added to the WhatsApp Community for FF Volunteers? You can leave this at any time, and phone numbers are not revealed to other members in the main community channel. 

Yes ☐          No ☐	


	If you are a student, what are you studying and when do you expect to complete your course?


	Date of Birth:

	Please provide details of 2 emergency contacts. If you are a student, please provide one university contact (i.e. in St Andrews) and one personal contact.

	First name(s):


	First name(s):


	Last name:


	Last name:


	Address:


	Address:


	Email:


	Email:


	Preferred contact number:


	Preferred contact number:




2. References 

As an organisation Families First require references as part of the assessment process. Preferably one reference could be from a previous employer. Other referees you could think about are a former teacher, further education lecturer, supervisor from a previous voluntary role, youth group leader, etc. Please note that references from family members will not be accepted.

You must confirm with the referee that they are happy for you to use their personal details before we can proceed.

	1. First Referee
	2. Second Referee 

	Name:  


	Name: 


	Job Title:  


	Job Title:  


	Organisation’s Name/Address (in full):  




	Organisation’s Name /Address (in full):  


	Telephone Number:  


	Telephone Number:  


	Email:  


	Email:  


	Dates known – must be a minimum of one year.

From:	              To: 
	Dates known – must be a minimum of one year.

From:	              To: 

	In what capacity do you know them?  


	In what capacity do you know them?  






3. Mobility 

Families First will make every reasonable attempt to accommodate a person’s health needs, but please be advised that due to the age and location of Families First premises, access may be very difficult for people with limited mobility.

	If you are selected for a volunteering position are there any special arrangements we would need to make for you? 
                                           
   ☐ Yes	                        ☐ No	   

If yes, please describe:  





4. Work history

Starting with your most recent employer, please give details of all your present and previous work and voluntary experience.  
	Date from/to
(month/year)
	Name and full address of employer and sector/ nature of business
	Post title(s)/brief outline of duties

	










	

	



5. Supporting Statements

	What prompted you to want to volunteer with Families First (box expands if needed)?

	Please tell us about your interests, skills and/or hobbies:






6. Protection of Vulnerable Groups (PVG) / Police Checks

	Are you currently a member of the Protection of Vulnerable Groups Scheme (PVG)?

  ☐ Yes	        ☐ No

If yes, is this for regulated roles with:       Children ☐    Adults ☐    Both ☐




We require all volunteers who work directly with children and protected adults to obtain a PVG. The Protecting Vulnerable Groups membership scheme is managed and delivered by Disclosure Scotland. It helps ensure people whose behaviour makes them unsuitable to work with children and protected adults cannot do 'regulated work' with these vulnerable groups.

Disclosure Scotland checks your criminal history information held in the UK, as well as from your country of nationality, if your nationality is one of the following:
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· Germany
· Lithuania
· Netherlands
· Portugal
· Romania
· Hungary
· Greece
· France
· Ireland
· Italy
· Spain
· Poland


If your country of origin is not on the above list, Families First will ask you to share your eVisa, or provide a police check from your country of origin.  

The police check should cover the entire country, not just one state or province; for example, we require FBI clearance for the USA and RCMP clearance for Canada.

The statement can be obtained from:

· Police or judicial authorities.
· Government departments.
· The Home Embassy/Consulate of your country.


7. Imaging permissions

Families First uses images of people to help publicise the work we do. These images could be used on our website, social media platforms or in funding reports, and will be used anonymously unless explicit permission is received. 

	Are happy for us to take photographs, videos or other images of you during Families First activities?        

  ☐ Yes                 ☐ No 


	Where are you happy for us to use these photos? 

Anywhere! ☐        

Social media ☐        External Funding Documents ☐       Marketing Materials   ☐ 

Website ☐                Newsletters  ☐             Training Materials    ☐            




8. Declarations
Privacy statement and GDPR 
Please note a record of all your personal information will be kept in a secure file, on our computer system, and in locked filing cabinets, at our Families First office in St Andrews. Access to these records is restricted to Families First staff and will only be shared with a third party if we have any concerns for you, a child or an adult’s well-being; in compliance with Families First Confidentiality, GDPR and Child and Adult Protection policies. The information you provide is used exclusively for your volunteering role. 

Application submission
In submitting this application form, to the best of my knowledge, I confirm that the information I have given is correct and complete. I understand that giving misleading statements may result in the termination of my volunteering role.
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Date:  
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